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COI'JTACOBAHO

HOONUCH A: j Koctuna/

npotoxon Ne /ot «#»_&/ 2023 .

Jlo/sKHOCTHAS. HHCTPYKIAS
nesonpounssopurens MAJTIOY Nel8

JIOKyMEHT COCTABJIEH ¢ y1€TOM HOPMAaTHBHBIX IPABOBBIX aKTOB, pefierByromux Ha 2022 roma:

- IIpoeccroHaIbHBIE CTaHAAPTEL, YTBEPKACHHEIC IIPHKA30M Muntpyna u Conzamursl PO.

- ®I'OC NomKOMBHOTo 06pasoBaHms, yTeepKacHHbIe [IprKasom MuHoOpHAYKH Poccuu ot 17
okTsOpst 2013 . Ne 1155.

- @epepanbHbi 3akoH Ne 273-@3 ot 29.12.2012 . «06 obpazosannu B Poccuiickodt Denepannn» B
penaxuu ot ot 30 nexabps 2021 roga.

- Tpymosoit kozmekc P.

- CII 2.4.3648-20 "CaHuTapHO-3IHIEMHIOIOTHYECKIEe TpeOOBAH)S K OPraHu3alliiM BOCIIUTAHH 1
06ydeHHs, OT/IBIXa i O30POBIEHHS IETCH U MOTOZEKH".

- CanlIuH 1.2.3685-21 "I'uruenudeckie HOPMATHBEL ¥ TPeOOBaHHMS K 00ECICYCHHUIO 6€30macHOCTH |
(vmm) 6€3BPEIHOCTH [T denoBeKa (akTopoB CPEIbI obutanus".

1. O0mue moJIoKEHUS

1.1. Ha nomxrocTh neonpoussoauteis B JJOY MoxkeT OBITh MPUHATO JIMIO, KOTOPOE COOTBETCTBYET
TpeGoBaHMsAM MPOGECCHOHATBHOTO ' CTaHIapTa «07.002 Cneyuanucm no Op2aHUIAYUOHHOMY U
OOKYMeHmMAaYUoHHOMY obecneienuro ynpaeieHnus opeanusayuei» yTB. IprKasoM MuHECTEPCTBA TPYAA
1 conuaibHOM 3amute PO Ne 2761 ot 6 Mast 2015T.

1.2. Jenompoussomurens B JIOY IOMKEH MMETH CPeIHEE npodeccroHansHOE 00pasoBaHHE IO
IporpaMMaM [IOJFOTOBKH CIEIHAIACTOB CPEJHErO 3BEHA HJIM  CPEAHCE mpodeccroHaNBHO®
o6pasoBarre (Hempo(QHIBPHOE) IO IporpaMmaM MOArOTOBKH CIEHHAINCTOB CpEIHEero 3BEHA H
JOTIOJHUTENFHOE TPOQeCCHOHANBHOE 00pa30oBaHUE MO  JOMONHHUTEILHEM npodeccuoHaTBHBIM
nporpamMmam IpohecCHOHAIBHOM MEPEIOATOTOBKH 110 IpOGIITIO AEATENBHOCTH.

1.1. OcOBBIME YCIOBHSIMHE JOITycKa K paboTe SBIIAIOTCS:

e TIPOXOJKIEHHE 00A3aTENBHEIX IPEIBAPUTENbHBIX (IIp¥ IOCTYIUIEHAH Ha paboTy) 1
EPHOIUIECKIX MEIUIMHCKAX OCMOTPOB, & TAakKC BHEOICPEIHBIX MEIUIIHCKIX OCMOTPOB B
HOpSAIKE, yCTAHOBIEHHOM 3aKOHONATEIECTBOM Poccuiickoit @eneparuu;



o  HANMYKE JIMIHON MEIUITMHCKON KHIKKY C pe3yJbTaTaMy MEMIMHCKAX 00CIIeI0BaHAH 1
11aBOPAaTOPHEIX HCCIENOBAHMNH, CBENEHIAMH O IIPHBUBKAX, IEPEHECEHHBIX HHPEKIIMOHHBIX
3a60JIEBaHUAX, O IIPOXOXKICHUH IPO(YECCHOHATEHON THITHEHHYECKOM IIOATOTOBKH U aTTECTallMN
C JIOITyCKOM K paborTe;

e OTCYTCTBUE OTPAHWYEHNH Ha 3aHITHE TPYLOBOM NEATEIHEHOCTRIO B chepe obpazoBaHu,
BOCITHTAHHS, PA3BUTHs HECOBEPIIEHHOICTHIX, YCTAHOBIIEHHEIX cTaThel 351.1 Tpynosoro
konekca Poccuiickoit denepanuu.

1.3. Jleonpon3BOUTE N Ha3HAIAET B OCBOGOXK/IAET OT 3aHMMaeMol IOJDKHOCTH 3asefyromuym JJOY

B IIOPSIZIKE, YCTAHOBIEHHOM TpynoBBIM KozekcoM PO.

1.4. I[eJIOHpOI/IBBOI[I/ITCJIB OTHOCHUTCI K KaTCropuu TCXHHYCCKHUX HUCIIONHUTENEH M HaXOOUTCS B
IpsIMOM IIOQYUHEHUH Y 3aBCAYIOLICTO JOIIIKOJIbHBIM O6H1606p330BaT€JIBHBIM YUPCKACHUCM.

1.5. Menonpousoautens OV o6s13aH 3HATH:

o TocynapcTeenHBI cTannapT PO «/Jenonpoussodcmso u apxusnoe 0eno,

e HOPMAaTUBHBIE [IPABOBBIE aKTHl ¥ HOPMAaTHBHO-METOAMICCKIE JOKYMEHTEL, IIOJIOKCHHU,
MHCTPYKITNY ¥ HHBIE MATEPHAIIE! ¥ TOKYMEHTEL II0 BeIeHHIO fenonpoun3eosictaa B IOV,

e COBpEMeHHEIE HHGOPMALMOHHEIE TEXHONOTUH PabOTEI ¢ IOKYMEHTAMH;

e TOPSIOK paboTHI C JOKYMEHTAMHU,

e  CXEMBI JOKyMEHT0000pOTa;

e IpaBmia pabOThI C BXOIAMUMH, HCXOISAIIMMHE ¥ BHYTPEHHUMH JJOKYMEHTaMH;

e IIpaBHJIA OPrAHM3AIMH ¥ (OPMBI KOHTPOIIS HCIIOTHEHHs TOKYMEHTOB B 001e00pa3oBaTeIbHOM
YUPEXKICHUH; L

e  THIIOBBIC CPOKHU UCIIONHEHHUS JOKYMEHTOB;

e  IIPUHIAIEI pabOTEI CO CPOKOBOM KapTOTEKOM;

e Ha3HAYCHME U TEXHOJIOTHS TEKYIIETO YU IPEXYNPEAUTEIBHOTO KOBTPOILT;

e IIPAaBHJIA COCTARJIECHHS AHAIMTAYECKAX CIIPABOK IO OPraHK3allky pabOTH ¢ JOKYMEHTaMH 1
KOHTPOJIIO UCIIOTHEHUS JOKyMEHTOB;

e IpaBHIA JOKYMEHTAIMOHHOTO 0GECIeUeH s NeATeNbHOCTA 001e00pasoBaTeIbHOrO
YHPEKACHUS;

e  BH/BI JOKYMEHTOB, UX Ha3HAYCHHC,

o TpeGOBaHUs, MPEABIBIIEMBIE K JOKYMEHTaM B COOTBETCTBHH C HOPMATHBHBIMU aKTaMU 1
rOCyIapCTBEHHBIMU CTaHapTaMH,

e TIpaBHWJIA COCTABJIEHUS U 0OPMIIEHHS HH(POPMAIMOHHO-CIIPABOIHBIX, OPraHU3alHOHHEIX,
YIIPaBICHIECKUX JOKYMEHTOB;

e IIPaBHIIA CO3AHWS U BeJleHus 6a3 JaHHEIX CIyKEOHBIX TOKyMEHTOB B 00pa30BaTeIbHOH
OpraHu3alluy;

e  CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000DPOTa,;

e IIpaBWJIa M CPOKH OTIPABKH HCXOMAMINX TOKYMEHTOB;

e METOIMYECKHE PEKOMEH/IAIMH TI0 BEIIOMHEHHIO pabOoThl C TOKYMEHTaMH B
00meo0pa3oBaTeNbHEIX YIPEKICHUSIX;

e IOPSIOK KOHTPOJISL IPOXOKICHHUS CIyKEOHON NOKYMEHTAIME i MaTEPHAIIOB;

e CTPYKTypy 00IeoGpazoBaTelbHOrO YIPEXKIECHUS U COCTAB COTPYIHUKOB;

e  BHIBI HOMEHKIATYp, 0Omume TpeOOBaHHA K HOMEHKIATYPE, METOAMKA €€ COCTAaBICHI U
oopmiieHHs;



IOPSIZOK (OPMHPOBAHKS U 0QOpMIIEHHS Iel, crenuduka GopMHPOBAHKS OTIEBHBIX KaTerOpHil
AL,

IpaBHJIa XPaHEHHUs! Je, B TOM YHCIe C JOKyMEHTaMK OIPAaHHYCHHOTO JOCTYIa;

IPaBMJIa BEIIAYM U UCIIONB30BAHMS JOKYMEHTOB U3 C(OOPMUPOBAHHEIX JIETT,

KPHTEPHH pa3fieIeHus JOKYMEHTOB Ha IPYIIIE B COOTBETCTBHH C EHHOCTBIO HHPOPMAIIHH,
coaepKamencs B HUX;

HOPSIOK CO3aHKs, OPTaHU3aIME i JOKYMEHTAPOBAHMS PabOTHl SKCIIEPTHOM KOMUCCHH;
NpaBUJIa COCTABIICHUS U YTBEPIKICHHUS IIPOTOKOIA PabOTHI SKCIIEPTHOW KOMUCCHH;

TIpaBUIIa COCTABICHHS U YTBEPXKICHHUS aKTa O BELIECIEHHH TOKYMEHTOB, HE IIOUIEKAIMX
XpaHEHHIO;

IpaBHUiIa TEXHAYECKOU 06paboTKH U IOIHOTIO 0GOPMIIEHHS €I IOCTOSHHOIO X BPEMEHHOTO
CPOKOB XpaHEHHUS;

IPaBUJIa COCTABIICHHS OIIUCH JEJI IIOCTOSHHOTO M BPEMEHHOTO CPOKOB XPaHECHHS B COOTBETCTBUA
C JIEHCTBYIOMIMMH HOPMaTUBHO-METOAUIECKUMH TOKYMEHTAMU;

IpaBuIa Iepeadd el B apXuB 00Ie00pa3oBaTeIbHOTO YIPEKICHNU;

IpaBHJIa UCITOIp30BaHus TenedoHa, hakca, KCepoKca, IIPUHTEPA, CKaHepa, KOMIIBIOTEPA,
IpaBHIa PaBOTH ¢ TEKCTOBBIME PENAaKTOPaMH H SIIEKTPOHHEIME Tabuiamu, 6a30i JaHHBIX,
DIIEKTPOHHOM TTOYTOH, HHTEPHET Opay3epamu;

TEXHOJIOTHIO CO3JaHus, 00paboTKH, Iepefjadd ¥ XPAHEHHS Pa3IMIHbIX JOKYMECHTOB;

IpaBuUIia JIeJI0OBOM MEPENHCKH, COCTABICHHA K Habopa JEOBIX IIHCEM C IPAMEHEHHEM THITOBBIX
06pasios;

JIEJTOTIPOM3BOJICTBO U €TI0 BEJEHHUE;

TpeGOBaHuUs [0 COXPAHHOCTH CITyKeOHOH HHPOPMAIIUH, 3aIHTE ICPCOHANBHEIX TaHHbIX]
OCHOBEI 3TUKU U 3CTETUKH;

[IpaBHJIa IEITOBOTO OOIIEHHS;

THTHEHUIECKHe HOPMATHUBEL [0 yCTPOMCTBY, COASPIKAHMIO M PEXXMMY PabOThI OpraHu3aImi
BOCIHTAHHUS K 00yUEHHs, OTJHIXa U 03[0POBIECHHUS NETEH U MOJIOJICIKH;
CAaHHTAPHO-3IUIEMHOJIOTHYECKHE TpeGOBAHMS K OPraHU3alusM BOCIIUTAHUS i 00y deHH,
OT/IBIXA M 03I0POBIICHISI JETEH B MOJIOJEKH,

HOPMBI OXPAHEI TPy/a, IPaBuiIa IIOKapHOH 6€30IIaCHOCTH U TpeOOBaHMUS AHTUTEPPOPUCTUIECKOR
3aNUIIEHHOCTH.

1.6. MenonpousBoautens JJOY HomKeH yMETb:

paboTaTh CO BCel COBOKYITHOCTBIO HH(OPMAI[MOHHO-JOKYMEHTAIIMOHHBIX PECYPCOB
00611e06pa3oBaTEIbHOTO YUPEK IEHHU:

II0JIL30BATECS CIIPaBOYHO-IIPABOBEIMHU CHCTEMaMU;

MIOJIE30BAThCA AaBTOMATH3HPOBAHHEIMY CUCTEMAMH Y4€Ta, PETACTPalliu, KOHTPOJIT U
HH(OPMAIMOHHO-CIIPABOYHBIME CHCTEMaMH IIpH paboTe ¢ JOKYMEHTaMH J0Y;

IIPUMEHSATEH COBPEMEHHBIE HHPOPMAITMOHHO-KOMMYHHKAIIAOHHEIC TEXHOIOTUA [T paboTHI €
JOKYMEHTAMH, B TOM JHCIIE UL €€ ONTHMU3AINH ¥ TIOBBIIIEHHAS 3 EKTHBHOCTH;
OpPraHKM30BEIBATE PAGOTY IO YUETy, XPaHEHHIO U TIepefiade B COOTBETCTBYIOMIEE CTPYKTYPHOS
HoApa3JeieHne TOKYMEHTOB TEKYIIETO JAEIOMPOU3BOJICTBA;

HCIIOB30BaTh HOMEHKIIATYPY JeN IPH U3y9IeHUH CTPYKTYpHI 001e06pa3oBaTeIbHOro
YUPEKICHUS, COCTABIECHUH OIMCEH ST

OpraHU30BEIBATH PabOTy MO GOPMUPOBAHUIO JIET B COOTBETCTBHH C YTBEPKICHHOU
HoMmenkatypoit nen JI0V;



e IPABHIBHO M CBOEBPEMEHHO (HOPMHUPOBATH JOKYMEHTHI B JIeNa C YIETOM UX CHELU(PHKH;

e CHCTEMaTH3UPOBATh JOKYMEHTHI BHYTPH JEIIa;

e obecmeunBaTh COXPAHHOCTD M 3aMIUTY JOKYMEHTOB 00Ie00pa30BaTENbHOTO YIPEKACHNUS;

e  IIOJIB30BATHCS NEPEUHIMHE JOKYMEHTOB U aHATM3UPOBATh (PaKTHIECKOE CONEPKAHNE UMEIOIUXCS
B JieJie JOKYMEHTOB IIPY OIIPEICIIEHHH CPOKOB HX XPaHCHHUS,

o 0(opMIIITH OGJIOKKY €I TOCTOSHHOTO M BPEMEHHOI'O CPOKOB XPaHEHHUSI B COOTBETCTBHH C
TpeOOBaHMSIMU TOCYAPCTBEHHBIX CTaHIAPTOB;

e IIPOM3BOIWTEH CTPYKTYPHYIO CHCTEMATHU3AIMIO JET;

e OCYIIECTBIIATH TEXHHIECKYEO 00paboTKy U IOTHOE 0)OPMIIEHHE JIe]l IOCTOSIHHOTO B BPEMEHHOTO
CPOKOB XpaHEHHUS;

e  COCTABIATH OIIKCH eI IOCTOSIHHOTO ¥ BPEMEHHOI'O CPOKOB XPAHEHHUSA B COOTBETCTBUH C
JeUCTBYIONIMMH HOPMaTHBHO-METOIUYECKUMH JJOKYMCHTaMH.

1.7. enonpoussoautens JJOY CHCTEMATHYECKH yITydmiaeT CBOM 3HAHHS, MOBBIIAET KBATH(PUKAIAIO

# IpodecCHOHANBPHOE MACTEPCTBO C IIOMOLIBI0 TEOPETHUESCKOM MONTOTOBKH H IIPAKTHYECKOU

JeSITETbHOCTH.

1.8. Jenonpomssomurens JOY nomkeH mpoitd oOydeHHE M HMETh HABBHIKM OKa3aHHs IIEPBOH
IOMOMM IIOCTPAJABIIAM, 3HATh TPeOOBAaHHA AHTHTEPPOPHCTHYECKON 3aIUIICHHOCTH, IIYTH
SBaKyall{H, IIPH YTPO3€ COBEPIICHHS WA COBEPIICHHH TEPPOPUCTHIECKOTO aKTa, MHOM KPH3UCHOH
CHTyaIluM, BBIIOJHATH HOPMBI GHTHKPH3HCHOTO INTaHA AEHCTBHH B 4YPE3BHIYAHHON CHTYaIlWH,
pacopsDKEHHA 3aBeIyIOIIEro u OTBETCTBEHHEIX 3a  IOXapHYIO 6€3011acHOCTE,
AHTUTEPPOPUCTUUIECKYIO 3alIUIIEHHOCTE.

2. Jl0IKHOCTHBIE 003aHHOCTH

Jenonpomssoautens B JIOY OCYyIIeCTBILICT BEIIOTHEHHE CIEAyOMEX 00s13aHHOCTe]:

2.1. B pamkax TpymoBo# GYHKIHHE OpraHu3anyd paboThl ¢ JOKyMEHTaMH:

2.1.1. mpueM ¥ neppudHas 06paboTKa BXOLIIMX NoKyMeHTOB B IOV

2.1.2. mpeaBapHUTENBHOE PACCMOTPEHNE U COPTHPOBKA JOKYMEHTOB Ha PETHCTPUPYEMBIC TOKYMCHTEI
1 HE PETUCTPUPYEMEIE;

2.1.3. IOArOTOBKA BXOMSIIHUX JOKYMEHTOB ISt paccMoTpeHus 3apemyromum JI0Y;

2.1.4. perucTpanys BXOAAIUX JOKYMEHTOB;

2.1.5. opranmu3anys JOCTaBKH JOKYMEHTOB HCIIOTHUTEILAM;

2.1.6. Benenue 6a3nl JanHBX HoKyMeHToB JIOY;

2.1.7. Benenue nHGOPMALIMOHHO-CIIPABOTHON pabOTEL;

2.1.8. 06paboTKa ¥ OTIpaBKa HCXOIANINX JOKYMEHTOB,;

2.1.9. opramuzanus paGOTHI IO PETHCTPAllHH, Y4ETy, XPaHEHHIO U IEpefade B COOTBETCTBYIOMIHC
CTPYKTYPHBIE [IO/Ipa3IeIeHHs JOKYMEHTOB TEKYIIETO ASTONPOU3BOICTEA,

2.1.10. KOHTpPOJIb UCTIOJIHEHUS JOKYMEHTOB B OpraHU3alliH. A

2.1.11. BEICTABNATS Ha caiiT JIOY HOpPMATHBHEIE JOKYMEHTHI C COIIacoBaHHeM 3aBeytomero JI0Y.
2.2. B pamkax Tpy[oBo# GYHKIIMH OpraHHU3alliy TEKYIIEro XpaHeH s IOKYMCHTOB:

2.2.1. paspa6orka HOMeHKIaTyph! ae1 JJOY;

2.2.2. IpoBepKa MPaBHIBHOCTH 0hOPMIICHUS JOKYMEHTOB M OTMETKM 00 MX HMCIONHEHHH IEpe| HX
dopMHUpOBaHUEM B €O IS IOCICIYIOMIEI0 XPaHCHN)A;

2.2.3. opMyIHpoBaHHE 3aTOIOBKOB J€JI ¥ ONPEICICHAE CPOKOB MX XPAHCHH;

2.2.4. hopMHUpOBaHHUE JIET,

2.2.5. KOHTPOIb IIPABUILHOTO ¥ CBOSBPEMEHHOIO PACIIPEIEICHNS U IIOIITHBKA JOKYMEHTOB B JCIIaI0



2.3. B paMkax TpyaoBoi GYHKIME OpraHU3aliy o6paboTKU e UL IIOCISAYIOMEro XpaHeHH S
2.3.1. mpoBepka CPOKOB XpaHEHWs JOKYMEHTOB, COCTABICHHE IPOTOKONa paboThl IKCIEPTHOH
KOMHCCHH II0 IIOATOTOBKE JJOKYMEHTOB K XPaHEHHUIO, aKTa O BEIIEICHUH K YHUITOXKCHUIO JOKYMEHTOB,
He MOJIJIS)KAIX XPaHEHHUIO;

2.3.2. cocTaBIIEHHE BHYTPEHHEH OMUCH eI UL 0000 LEHHBIX TOKYMEHTOB;

2.3.3. ohopmiieHHe e IOCTOSHHOTIO, JOJIITOBPEMEHHOTO CPOKOB XPAHECHHUS,;

2.3.4. obopmirerne 06I0KKH €N HOCTOSHHOTO, JOITOBPEMEHHOIO CPOKOB XPaHEHHU,

2.3.5. cocTaBiIeHHE OIHKCH JIE)T IIOCTOSHHOTO, I0ITOBPEMEHHOI'O CPOKOB XPaHCHUS;

2.3.6. mepenaga men B apxus JJOY.

2.4. OpraHU30BEIBAET BHEAPEHHUE, BeIeHHE (B TOM YHCIIE aBTOMATH3MPOBAHHOE) U PA3BUTHE CHCTEM
JOKYMEHTAIIMH, BKJIIO9as 31I€KTPOHHEIE JIOKYMEHTHI.

2.5. Bemer mpueM MOCTymamomeldl Ha WMs 3aBEAYIONEro JIONKOINBHBIM 00pa3oBaTelbHBEIM
YUIPEXKIEHHEM KOPPECMOHIACHIUK (SNEKTPOHHOM IIOYTH) DErHCTPUPYET €€ M BBIIOJIHACT
CHCTEMATH3alMIO coracHo mpuasToMy B JIOVY mOpanKy, IOCIE €€ pacCMOTPEHHs 3aBEIyIOMIMM
IEepENAET 110 HA3HAYEHHIO HCIOTHUTEIIM UL IPUMEHEHHS B XO/I€ MX JEATEIbHOCTH MM IIOATOTOBKA
OTBeTA. ' '

2.6. BeieT MOCTOSHHEIN YUET, KAPTOTEKY IPOXOKACHH JOKYMEHTOB, KOHTPOJIUPYET UX UCIIOIHEHHE,
BEHIIAeT TpebyeMble CIIPaBKU II0 3apETUCTPHUPOBAHHEIM TOKYMEHTaM.

2.7. BHIIONHSAET OTHOPABKY HCIOJTHEHHON KOPPECIOHICHIIMH aJ[PEcaTaM, BEMET y4YeT [olyqacMon I
OTIPABJIEMON KOPPECIOHICHIMH, CACTEMAaTH3UPYET ¥ XPAaHHUT JOKYMCHTHI TEKYIIErO apXuBa.

2.8. OCyIeCTBISET yUeT YacoB paGoTH pabOTHHKOB JONIKONBHOrO 00pasoBaTebHOrO YIPEKACHHH,
B YCTAaHOBJIEHHBIE CPOKH 3allONHAET M CHaeT B OyxranTepuro Tabenb ydera pabodero BpeMEHH
pa6otaukoB JIOY. Cremut 3a coGMIONCHHEM COTpYyAHHKaMM TIpaduKoB paboTEL coobmaer
paboTHuKaM 00 W3MeHEeHUsX B rpaduke paboTel 3a01arOBPEMEHHO, IO/ POCIHKCE.

2.9. 3anuMaeTcs obOPMIEHHEM TPYAOBEIX IOTOBOPOB M JIMYHEIX [N, YCTPAUBAKOIIUXCS Ha paboTy
COTPYIHHUKOB, 00pabaTeiBaeT 1 0OopMIIIET Nepefady IMIHEIX JEJ COTPYIHUKOB B.apXUB.

2.10. ®opMupyeT THYHEIE Jejla BOCIUTAHHUKOB, Hocemaronmx JJOY.

2.11. Bener KHUTY JBUKEHUS BOCIIMTAHHHUKOB.

2.12. OcymecTBIIsSeT y4eT BOCIHTAHHAKOB JIbTOTHEIX KATErOpHil.

2.13. TOTOBHT IPOEKTHI IIPAKA30B [0 JBIKSHHUIO KOHTHHTEHTA JETEH.

2.14. Beget KHUTH MPHUKA30B.

2.15. IleuataeT mpHKa3sl IO OCHOBHOM MACATENBHOCTH, MHBIE NpPHKa3hl. 3HAKOMHUT COTPYIHMKOB
JETCKOTO cajia ¢ IpUKa3aMy IO/ IIOAIUCH B JIEHb MX H3JIaHUS.

2.16. CormacHo pacmopsbkenusM 3aBemytomero JIOY medaraeT ¥  0QOpMIIseT TpebyeMyro
JOKyMEHTAIMIO JUIS BeAEHHs BOCITHTATEIBHO-00y9aromero nponecca B JETCKOM Cajly, BBITONHEHHS
TOJIOBOTO IIaHA.

2.17. 3aHmMaercsl TOATOTOBKOM obmmx cobpamuii paGorHukoB JJOY, c6opoMm HEOOXOIMMEIX
MaTepHallOB, OMOBEMIEHAEM YYaCTHHKOB O BPEMEHH, MECTE, MOBECTKE IHA COBCIMIAHWI H HX
perucTpamuei.

2.18. SIBiseTcs ceKpeTapeM aIMUHECTPATHBHOTO COBEIIaHMs IpH 3aBeaytomeM J[OY.

2.19. B rpaHumax CcBOeH KOMIIETCHIMH Y4aCTBYeT B COCTABJICHHM IIPOrPaMMBI Pa3sBHTHA
IENONPOU3BOACTBA JONIKONBHOTO 00pa3oBaTENbHOIO YIPEKICHHS, BHOCHUT IPEMTONKCHHUS IIO
BOIIPOCAM YCOBEpIICHCTBOBAHHUS JEIOMPOU3BOICTBA.

2.20. ObecreunBaeT 3aIUTy IIpaB ¥ CBOOOX A€TEH, pomuTeneH (3aKOHHBIX IpeACTaBUTeNeH) Ipu
06paboTKe MEPCOHANBHBIX JaHHEIX.



2.21. Ctporo cobonaeT KOHGUIEHIMATEHOCTS IEPCOHANBHEIX TAaHHBIX ¥ TPEOOBAHHUS IO 3alIUTE A
6€30IaCHOCTH TIPH X 06paboTKe, HEMOMYIIEHHE MX PacIpoCTpaHeHus Ge3 cornacus cyObeKTa il
HaJIMYHs IPYTOT0 3aKOHHOIO OCHOBAHKS.
2.22. CobmoaaeT 3aKOHHOCTh LieNed U croco00B 06paboTKy EPCOHANBHEIX JaHHBIX COTPYJHHUKOB U
BOCIIMTAHHHKOB JOMIKOIFHOrO 00pa3oBaTEeIbHOI0 YIPEHKACHUS.
2.23. TIpoXomuT IpeaBapuTensHble (IPH IOCTYIUIEHHH Ha paboTy) U IEPHOANIECKHE MEIUIMHCKAE
OCMOTDBHI, TPOhECCHOHATBHYIO THTMEHUYECKYIO IIOATOTOBKY M aTTECTAllUIO (IIPH IPHeMe Ha paboty u
Iajee ¢ IEPHOANYHOCTRIO He pexe 1 pasa B 2 rosa), BaKI[MHALKIO B COOTBETCTBHH C HAIMOHAIBHBIM
KaJleHmapeM MpoGWIAKTHYECKAX IPUBMBOK M HAIHMOHAIBHEIM KaICHIAPEM IIPUBHBOK IO
SIHUIEMUOJIOTHYECKUM ITOKA3aHUIM.
2.24. BemonaseT Bee TpeOGoBaHus HACTOSAIIEH JO/DKHOCTHOM HHCTPYKIUHY, IIPaBHIIa II0 OXPaHe Tpy.a,
HOXKapHOM O€30IaCHOCTHA ¥ aHTUTEPPOPHCTHIECKON 3aIUIIEHHOCTH B AETCKOM Cay.
3. IIpaBa

Jlenompon3BOAUTENS AETCKOTO Ca/la KMEET MOJTHOS IIPaBo:
3.1. Ha 3ammTy cBoe# mpodecCHOHATBHOM YECTH U JTOCTOMHCTBA.
3.2. IIpuHuMaTh yaactre B yupasiesun JIOY B IOps/IKe, yCTAHOBIEHHOM Y CTaBOM.
3.3. Ha pabodee MecTo, KOTOpPOE COOTBETCTBYET BCeM TpeOOBAaHHAIM OXpaHEl TpyAa H
IIPOTHBOIOXKAPHOH 6€30I1acHOCTH.
3.4. Ha mepenady JOKYMEHTOB JUIsi HCIIOJHEHUS ¥ Ha TpeOOBaHKE OT UCIIONHUTENEH rpaMOTHOTO
IPaBAIIBHOTO 0(GOPMIICHHS TPeOyeMbIX JOKYMEHTAIBHEIX MaTePHaIIOB.
3.5. Ha zampammBanue oT apmuHucrpamuu J[OV, momydeHue ¥ IPUMEHEHHC HH)OpPMATMOHHEIX
MaTepHANOB, HOPMATHBHBIX ¥ IIPABOBBIX JOKYMEHTOB, HEOOXOJMMBIX UL BBINOJHEHHS CBOUX
JIOJDKHOCTHEIX 0053aHHOCTEH.
3.6. 3HAKOMHTHCS CO BCEMH HMEIOIIAMECS MaTepHalaMd ero JUIHOro JeNla, OT3hIBAMU O CBOSH
pabote, ano0aMi U HHBIMH JOKyMEHTaMH, OTPaXKafOIIMMK ONEHKY €ro TPy[a, MPENOCTaBIIATE 10
HUM TIOSICHEHHUS.
3.7. Ha MoOpalbHOE M MaTepHaTbHOE MOOMPEHHe, a TakKe Ha 3allMTy COOCTBEHHBIX HHTEPECOB U
UHTEpECcOB coTpynHuKoB JIOY.
3.8. Ha CBOEBpeMEHHYIO H B TONHOM o0beMe BHILIATY 3apa0OTHOH IUIATEl COITACHO CBOEH
KBaIA(QHKAIHY, KOJTHIECTBY U Ka4eCTBY BEIONHEHHOM paGoTHL.
3.9. OTKa3aTbecs OT BHIIONHEHUS paboT P BOZHUKHOBEHUH YTPO3bI XU3HH M 3J0POBBIO BCICACTBUC
HapyIieHus TpeboBaHMH 110 OXpaHe TpyAa.
3.10. TIOCTOSIHHO IIOBHIIIATH CBOK MPOGhECCHOHATPHYIO KBATH(QUKAIIHUIO.
3.11. Ha HepasriameHde IUCHMIUIAHAPHOTO (CIyKeGHOr0) pacclefOBaHHA, UCKIOYas ClIydau
IIPEIyCMOTPEHHEIE 3aKOHOM.
3.12. Ha 3amuTy cBOHX mpO(eCCHOHATLHEIX HHTEPECOB CAMOCTOSTENBHO H (MM YEPEe3 3aKOHHOIO
OpEACTaBUTENs, B TOM 4UHCIE aJBOKara), B Cly4ae IUCIMIIAHAPHOTO MM ciry>xe6HOTO
paccie[oBaHms, CBI3aHHOTO C HeCOOIIONEHHEM HOPM IIPO(QeCCHOHANBHON STUKH.
3.13. Ha BerymieHue B mpodCcoro3bl s 3allUTH CBOMX TPYIOBEIX IIPaB, cBOOOJ W 3aKOHHEBIX
UHTEPECOB.
3.14. TlomywaTs cOlMaJbHEIE TIapaHTHM M JIBIOTHL, IPEIyCMOTPEHHBIC 3aKOHOAATEIILCTBOM
Poccuiickoit @enepaluy.

4. OTBETCTBEHHOCTH

4.1. 3a HEBEIIONHEHWE WIM HAPyINICHHE 03 YBKUTEIBHBIX NPHIMH JAHHOH NOIDKHOCTHOM
HHCTpyKImH jaenonponssomutens B JIOY, Yerasa u 1IpaBui BHYTPEHHETO TPYOBOTO paclopslKa,



3aKOHHEBIX pacropsbkenuit 3aeayromero JJOY u Apyrux JoKaibHO-HOPMATUBHEIX aKTOB, & TAKKC 32
IPUHATAE pENIeHWH, IIOBJIEKIIMX HapylOIeHHe BOCIHTATENbHO-00pa30BaTEbHOr0 IIpoNecca,
JIETIONPOU3BOUTENL HECET IUCHUIUIMHAPHYIO OTBETCTBEHHOCTh B IIOPSAAKE, YCTaHOBICHHOM
TpynoseiM 3akoHoaTenscTBOM Poccuiickoi ®enepamuu.
4.2. 3a IpUMeHeHHe, JaXKe OTHOKPATHO, CIOCOGOB BOCIHTAHMS, BKIIOYAIMHX B ce6s Qpu3ndeckoe 1
(MIM) TCHXONOTMYECKOE HACHIHME Hal JHMYHOCTBIO peOeHKa, [IENONPOU3BOJUTENb MOKET
0CBOOOXKIATECS OT 3aHMMaeMOM JOJDKHOCTH COIVIaCHO TPYAOBOMY 3aKOHOAATENbCTBY H
denepansEoMy 3akony «06 o6pasosanuu 6 Poccuiickoii @edepayuu». YBOIBHEHHE 3a TaKOH
IIOCTYIIOK HE MPHHAMAETCS 33 MEPY AUCIUIIMHAPHON OTBETCTBEHHOCTH.
4.3. Hecer RUCHOMINIHAPHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh NOKYMEHTAIlWM, HAXOZSIICHCA B
KaOWHETE JEeIOIPON3BOAUTEI.
4.4. TlpuBnexaercs K UCIUIUIMHADHOA OTBETCTBEHHOCTH 32 pasrNallleHHe CIyXeOHOH H
KOH(HAEHMANEHOK HHEpOpManyy, HHGOPMAIME O IIEPCOHATBHBIX JAaHHBIX COTPYJHHUKOB H JIETEH
JOIIKOJIEHOTO 00pa30BaTEeNbHOIO YIPEKICHHS.
4.5. 3a HapylIeHHe MpaBWI MOXapHOH O€30IIaCHOCTH, OXPAaHBI TPyHa, CaHHTaPHO-TMIHCHUIECKUX
HOPM H IIPABUII IEIONPOU3BOIUTEN MOXKET IPUBIEKATECS K aIMUHUCTPATHBHON OTBETCTBEHHOCTH B
HOPSAZIKE U B CITy9asix, yCTAHOBICHHBIX aIMAHUCTPATHBHEIM 3aKOHOATEIECTBOM.
4.6. 3a mobGoe BuHOBHOE mprumHeHHe JOY WM y49acTHHKaM BOCIHTATENbHO-00pa30BaTEIbHOIO
npomecca ymepba (B TOM 9HCIe MOPAIbHOrO) B CBA3HM C BBIIOIHEHHEM (HEBBITIOJTHEHUEM) CBOMX
IpSMBIX JOJDKHOCTHBIX OOS3aHHOCTEH JEIONpPOM3BOIUTENb NETCKOTO Caja HECET MAaTCpHallbHYIO
OTBETCTBEHHOCTb B IOPSAKE M B IIpeleliax, yCTAHOBIGHHBIX TPYAOBBIM H (WJIH) TpaKIaHCKUM
3aKoHOJaTeNbCTBOM Poccuiickoi denepaiiu.

5. BzaumooTHomenAsi. CBSI3H MO J0JKHOCTH

JNemonponsBoutens JJOY:
5.1. BemonusieT paboTy coracHo rpaduKy, COCTaBICHHOMY ¢ y4eToM 40-9acoBoH pabouell HenenH,
U yTBepKaeHHOMY 3aBemyrommM JIOVY.
5.2. TlocrossHHO oOMeHHBaeTcs HHGOpMAIER IO BOIIPOCAaM, OTHOCSIIMMCS K €ro KOMIICTCHIINH, C
aIMHHHICTPAIHEH, GyXraiTepueii, IearorndecKiIMy paboTHUKaMH B O0CITyKHBAFOIMM TIEPCOHAIOM
JETCKOTO caJla, ¢ POJUTENSAMH JeTel (JTUIaMU HX 3aMEHSIONIMMA).
5.3. TlomydaeT OT 3aBEAYIOLIETO JOMKONBHEIM O0pa30BATENbHEIM YIPCKACHHEM rH(pOopManuIo
HOPMATHBHO-TIPABOBOTO X = OPTaHM3AIllMOHHOIO XapakTepa, 3HAKOMHTCA TMOJ pacmucKy ¢
HEOOXOMMEIMHI TIOKYMEHTAMH.
5.4. BoBpems coobmaer 3apexyromemy OV u ero 3amectutensm o0 rHbOpMAIUY, IIPUKa3ax,
PACHIOPSIKEHUSIX U HHOM JOKYMEHTAIUH, TIOCTYIHBIIEH 110 S7€KTPOHHOMU TIOUTE.
5.5. Bo BpeMs OTCYTCTBES JAETONPOM3BOJHUTENS €r0 00S3aHHOCTH BEINONHAET COTPYAHHUK, HUMEIONIUHI
Bce Tpebyromuecs MpobecCHOHANbHbIC 3HAHWSA, YMEHHS M HABBIKW, HA3HAYCHHDBIH IPHKA30M
zaBenyromero JIOVY. JlaHHEIA COTPYIHHK HPHOOPETAET COOTBETCTBYIOMIME MPaBa M HECET IIONHYIO
OTBETCTBEHHOCTD 38 Ka9ECTBEHHOE BLIIONHEHNE BO3JI0KEHHBIX Ha HETO 00sA3aHHOCTEH.

6. Iokasaresn 3¢ PeKTHBHOCTH M Pe3yIbTaATHBHOCTH NpPodecCHOHATbHOR CITyKe0HOMH

NeATEJbHOCTH

Db dexTUBHOCT MPodhecCHOHATBHON CITYKEOHOH IEsSTENbHOCTH IENONPOU3BOUTEIA OLCHHBACTCA
IO CJIEIYIOIIUM TTOKa3aTeIsIM:
6.1. BemoHseMoMy 06beMy paGoThl ¥ HHTEHCHBHOCTH TPYJa, CIOCOOHOCTH COXPAHATh BBICOKYIO
paGOTOCIOCOGHOCTD B SKCTPEMAIBHEIX YCIOBHAX, COOMIONCHHIO CIIy)KEOHOH MHCIIUILIIHEL.
6.2. CBOEBPEMEHHOCTH M OTIEPATHBHOCTH BEITIONHEHUS IOPYICHHH.



6.3. KauecTBy BEIIOJIHEHHOM paboTHl (TIOATOTOBKE JOKYMEHTOB B COOTBETICTBHH C yCTAHOBICHHBIMH
TpeOOBaHUAMH, MOJHOMY W JIOTHYHOMY H3IOKEHHIO Marepuala, OpPHIHIECKH TIPaMOTHOMY
COCTABIIEHHIO HOKYMEHTA, OTCYTCTBHIO CTHIACTHYECKAX ¥ IPAMMATHYECKAX OMUOOK).
6.4. TIpodheccHOHANLHOM KOMIETEHTHOCTH (3HAHMIO 3aKOHONATENBHBIX M HHBEIX HOPMATHBHEIX
IIPABOBBIX AKTOB, IMHPOTE MPOdHECCHOHATBHOTO KPYro30pa, YMEHHIO paboTaTh ¢ JOKYMEHTAMH).
6.5. CIIOCOGHOCTH HETKO OPTaHM30BHIBATh M ILIAHMPOBATH BBIIONHEHHE IIOPYYEHHBIX 3alaHuM,
YMEHHIO PAI[MOHATBLHO HCIIONB30BaTh pabodee BpeMsl, pACCTABILTh IPHOPUTETEL
6.6. TBOPUECKOMY IIOJXO/TY K PEIIEHHUIO IIOCTAaBIEHHBIX 3a/1a4, AKTHBHOCTH U HHUIIMATHBE B OCBOCHHH
HOBBIX KOMIIBIOTEPHBIX M HH(POPMAIMOHHBIX TEXHOIOTHH, CIOCOOHOCTH OBICTPO afalTHPOBATECA K
HOBBIM YCJIOBHSM U TpeOOBaHUAM.
6.7. OCO3HAHUIO OTBETCTBEHHOCTH 3@ IIOCIIEACTBUS CBOMX JIEHCTBHM.

7. Tlopsaok yTBep/KIeHHSI X H3MeHeHHs! N0DKHOCTHON HHCTPYKIHH

7.1. BHeceHue U3MEHEHHH B JODKHOCTHYIO HHCTPYKIIHIO OCYIIECTBIIICTCS B CIEYIOIHUX CIyasX:

e IIPH U3MEHEHWH JODKHOCTHBIX IIpaB M 00A3aHHOCTEH;

e IIPH BO3IOXKEHHUM HA PaOOTHHMKA HAapsLy C €r0 OCHOBHEIMH JIOJDKHOCTHBIMY O0S3aHHOCTAME
JIOTIONTHATENEHOM pabOTHI 1O JAPYTOH WK TakoH xe mpodeccHu (IOJDKHOCTH);

e IIPU PEOpTaHU3allUH IOPUIMIECKOTO JINIIA;

e  IIPH H3MEHEHHY IITATHOTO PacTHCaHys (COKPAIICHHH IITATOB, BBEJICHUA HOBOH IITAaTHOM
SIUHUITEL);

o IIPY H3MEHEHHY HAMMEHOBAHWS OPraHu3aliy (M BHECEHHS HHBIX U3MCHCHHH B
y9IpeaUTEbHEIC JOKYMEHTHI) HIIM CTPYKTYPHOTO MOAPA3/ICICHUS U T. 1.

7.2. Buecemme W3MEHEHHMM H JOIOJTHEHHH B JACHCTBYIONMIYIO JOJDKHOCTHYIO HMHCTPYKIHIO

IPOM3BOUTCS B TOM K€ IIOPSIKE, B KOTOPOM IPUHUMACTCS TOJDKHOCTHAS HHCTPYKIHS.

7.3. JIoJKHOCTHAS HECTPYKIIUS BCTYIAET B CHITY C MOMEHTA €€ yTBEP)K/ICHUS U NSHCTBYET 10 3aMEHbI

€€ HOBOM JIOJDKHOCTHOU HHCTPYKIHEH.

7.4. DakT 03HAKOMJICHHS COTPYIHHKA ¢ HACTOSIIEH JOJDKHOCTHOH HHCTPYKIHEH IOATBEPKIACTCS

IIOJNMCHI0 B SK3EMIULIPE AOLKHOCTHOM HMHCTPYKIHH, XpaHsIleMcs y paboTofarelns, a TaKkike B

JKypHaJie 03HAKOMJICHHUS C JODKHOCTHBIMH HHCTPYKIMAMH.

C uHCTpYKIHEH 03HAKOMIIEH:
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